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Scenario

The procurement team want to see the PR that were being created or raised by the
storekeeper before approving it. In this syllabus, we will guide on how to view PR in CMMS
Web Core.

1. View PR

What it’s for

To check on the PR that were being raised before any approval were made.

View the PR

1.1 On the left of the system, click on Procurement > PR Approval.
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Figure 1.1

1.2  Click on the dropdown button and click on “1. Awaiting My Approval (My Level)” to
see the PR for my level.
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Figure 1 2
1.3  Click on the PR that want to be view.

1.4  Click on View button to view the PR information.
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Figure 1.3
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1.5 Inthe view, you can only view the PR and may not be able to edit anything. Click on
Cancel button to back to the PR Approval page.

[ 1. Awaiting My Approval (My Level) EView | #&Print = $Llimit | @Approve | | ©Disapprove | € Reject ~

PR No: PR100007 Order Point: (]
Status: DPE Release For Approval: (@ Email Requested By: [)
Request Date: 29/07/2024 = Approval Status: Awaiting (W) [o/1]
Required Date: 29/07/2024 v Next Approver ADMIN
Requested By: ADMIN - Buyer:

ADMIN Project ID:
Entered By: ADMIN Priority:

ADMIN Notes:
Charge Cost Center: ESSB

Charge Cost Account:  ACCOUNT Sub Total: 100,000.0000
Credit Cost Center: Tax: 0.0000

Credit Account: Total Cost: 100,000.0000

UDF1 UDF2 UDF3 $=PRLine 3=ppapprovallist  Reference

PR Line Item Category Stock No Supplier Supplier Name Rec Supplier Last Item Cost Description OrderUOM  OrderQty  Retai Price Item Cost €
No
1 Stock « ANYO1 SUPPLIER Supplier Name 0000 ANY INVENTORY 1 EACH 100.0000 1,000.0000 1,000.0000
et
RFQ
Quotation
Summary

Figure 1.5
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